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JOB TITLE: Student Support Counselor   STATUS: Exempt 

REPORTS TO: Campus Principal    TERMS: 210 Days 

DEPARTMENT: Assigned Campus   PAY GRADE: AE 105 

Primary Purpose:  
Plan, implement and evaluate a comprehensive program of guidance, including counseling services to 

school assigned.  Use a planning process to define needs and priorities of population served.  Provide a 

proactive, developmental guidance program for all students to maximize personal growth and development. 

 

Qualifications:  

Education/Certification: 

Master’s Degree in guidance and counseling from an accredited college or university Valid Texas 

Counseling certification 

LPC/LMFT/CADC Certifications preferred 

 

Special Knowledge/ Skills: 

Knowledge of counseling procedures, student appraisal, and career development 

Excellent organizational, communication and intrapersonal skills 

Ability to interpret policy, procedures and data 

Demonstration of counseling and guidance leadership 

Ability to assist with instructional programs and teaching effectiveness 

 

 Experience: 

 Minimum of 3 years of successful teaching and/or counseling experience preferred 

Training and experience in community and outside counseling agencies preferred 

 

 

Major Responsibilities and Duties: 

1. Plan, implement, evaluate and promote a balanced comprehensive developmental guidance and counseling 

program that includes Guidance Curriculum, Responsive Services, Individual Planning, and System 

Support components.  

 
2. Collaborate with school personnel, students, parents, and the community to plan, implement, evaluate, and 

promote continuous improvement of a developmental guidance and counseling program. 

 

3. Accurately and without bias guide individuals and groups of students and parents to plan, monitor, and 

manage the student’s own personal and social development. 

 

4. Coordinate, facilitate, monitor effectiveness and use accepted theories/effective techniques to provide 

individual developmental, preventive, remedial, and/or crisis counseling.  Address the immediate concerns 

of students. 

 
5. Coordinate, facilitate, monitor effectiveness and use accepted theories/effective techniques to provide 

group developmental, preventive, remedial, and/or crises counseling. 

 

6. Counsel individual high-risk students as identified and coordinate people and other resources in the school, 

home, and community to promote student success, which includes high school completion and reduction of 

student failures. 

 

7. Use an effective process when referring students, parents, and/or others to special programs and services. 
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8. Effectively plan the school guidance and counseling program to meet identified needs including providing 

training and consultation as needed. 

 

9. Assist in planning appropriate intervention strategies to alter student behavior. 

 

10. Maintain and collect individual and group counseling student records and submit to Coordinator of 

Guidance Services and Campus Principal. 

 

11. Train campus staff on child abuse and how to make referrals to Children’s Protective Services. Initiate 

and/or assist other campus staff in making referrals to CPS and respond to requests for information from 

CPS. 

 

12. Train campus staff on Suicide Prevention and serve as the campus liaison for trainings and information 

disaggregation. 

 

13. Use an effective referral process to help students and others use special programs and services. 

 

14. Compile, maintain, and file all reports, records, and other documents required. 

 

15. Comply with policies established by federal and state law, State Board of Education rule, and the local 

board policy in the area of guidance and counseling. 

 

16. Present for students a positive role model that supports the mission of the school district. 

 

17. Maintain a positive and effective relationship with supervisors, colleagues, students and parents complying 

with all district and campus practices. 

 

18. Consult with parents, teachers, administrators, and other relevant individuals to enhance their work with 

students. 

 

19. Promote an understanding of student development, individual behavior, and the student’s environment in 

order to increase the effectiveness of student education and success. 

 

20. Develop professional skills appropriate to job assignment. 

 

21. Demonstrate behavior that is professional, ethical, and responsible. 

 

22. Advocate for a school environment that acknowledges and respects diversity. 

 

23. Perform other duties as may be assigned. 

 

  

WORKING CONDITIONS: 

 

Mental Demands: 

Ability to communicate effectively (verbal and written); interpret policy, procedures, and data; maintain 

emotional control under stress.  

 

Physical Demands/Environment Factors: 

Frequent district and occasional statewide travel; frequent prolonged and irregular hours; moderate 

standing, walking, and bending; occasional lifting up to 35 lbs. 
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--------------------------------------------------------------------------------------------------------------------- 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties, and skills that may be required.   

 

I have read and understand the responsibilities of this position as outlined above. 

 

______________________________________ 

Printed Name 

 

______________________________________ 

Signature 

 

______________________________________ 

Date 

 


